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COVID-19 IMPACT ACTION PLAN
SAMPLE ABSENCE FROM WORK REMOTE WORK PROTOCOLS 

Please review the following absence from work / remote work protocols and notify [INSERT NAME] if they apply to you.

If you become ill with upper respiratory symptoms including cough, nasal congestion and fever, you may not report or return to work for 14 days or until you are symptom-free for 24 hours.  If you are able to work remotely during this period, you should record your time as usual.  If you are not able to work, you will be classified as being on sick time.

If you test positive for the coronavirus, seek immediate medical advice and follow CDC guidelines on care and self-isolation.  You may not report or return to work for 14 days or until you are symptom-free for 24 hours.  If you are able to work remotely during this period, you should record your time as usual.  If you are not able to work, you will be classified as being on sick time.

If you consider yourself at risk of having contracted the coronavirus, such as by having been in close contact with someone who has tested positive for coronavirus disease, you should not report to work for 14 days. If you are able to work remotely during this period, you should record your time as usual.  If you are not able to work, you will be classified as being on sick time.
  
You may be eligible for paid sick leave under the Families First Coronavirus Response Act if you are unable to work or telework for one of the following reasons:  (i) you are subject to a government-ordered quarantine or isolation order related to COVID-19; (ii)  you have been advised by a health care provider to self-quarantine due to concerns related to COVID-19; (iii) you are experiencing COVID-19 symptoms and seeking a medical diagnosis; (iv) you are caring for an individual who is subject to a government-ordered quarantine or a health care provider’s recommendation to self-quarantine; (v) you are caring for a child whose school or place of care has been closed due to COVID-19; or (vi) you are experiencing a substantially similar condition specified by the Secretary of Health and Human Services.  The Act goes into effect on April 2, 2020.

If you have traveled or will travel from or through (i.e. a flight connection) areas of widespread transmission, you must self-quarantine and work remotely for 14 days.

You should self-quarantine and work remotely for 14 days if you have been in close contact with someone you know has recently travelled to a country that has been deemed to be high risk by the CDC. See https://www.cdc.gov/coronavirus/2019-ncov/travelers/after-travel-precautions.html

[bookmark: _GoBack]Pregnant individuals and those with chronic medical conditions should speak with their supervisor or HR about flexible/remote working options if they are concerned about commuting into work.
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